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TREASURY DEPARTMENY

O0ffice of Fersonhnel
- Washington, D Co

July 10, 1853
Personnel Circular No. 170

To Heads of Bureaus .
Treasury Department.

Subject: Amendments to the Annual and Sick lLeave

Act of 1951, approved July 2, 1953%

1. PRINCIPAL CHAKGES IN THE ANHNUAL AND SICK LEAVE ACT
OF_1951:

Public Law 102, 8%rd Congress, approved July 2, 1953,
made several amendments to the Annual and Sick Leave Act
of 1951. The principal changes are as follows: '

(a) The Act -exempts certain officers of the Executive
branch of the Goveranment from the provisions of the Annual
and Sick Leave Act of 1951, and among those are persons
appointed by the President by and with the advice of the
Senate, or by the President alone, whose rates of basic¢c come
pensation exceed the maximum rate provided in the gensral '
schedule of the Classification dct of 1949, as amended,
Additional officers may be exempted by Presidential order,
Such officers exempted from the leave act are not entitled
to accumulate leave to be made a baesis for & lump sum payment,
The accumulated and current accrued ennual leave to which eny
officer exempted by Public. Law 102 from the leave act is
entitled on July L, 1953 will remain to his credit, and shall
be paid in a lump sum when he leaves the service or be trans-
ferred with him if, without a break in service, he again ’
becomes subject to the leave act of 1951, ” '

(b) Public Law 102 emends the leave act to provide that,
in the future, the maximum permissible acocunul ation of leave
will be 30 days (L5 days for employees recruited for service
outside the several states and the District of Columbia),
except for those who now have sccumulated leave ‘in sxcess . of
that amount., In the latter case, the amount of leave carried
over at the end of the leave year in 1952 will be the maximum.
If, at any time, such employee reduces his accumulated leave,
the reduced amount will become the new maximum.
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(¢) The amendment. provides that, after August 31, 1953,
the lump sum payment mgde to any person leaving the service
or whose employment is terminated by death, shall be limited
to payment for 30 days or for the number of days to the credit
of the smployee at the beginning of the leave yYear, whichever
is greater,

(d) Heads orf departments and agencies are required to .
take such action as may be necessary to bring sbout reductions
in the accumulated anpual leave to the ecredit of officers and
employees which is in 8Xxcess of the maximum aceumulation
allowseble under Section 203 of the Annual and - Sick Leave Act

of 1951{ as amended,

(e) 'The leave year has been changed to begin on the
first day of the first complete bieweekly pay period occurring
in any year, Hereafter, Christmas holiday leave can be taken
on the current year's accrued leave, T

20 EO_LICYS

(a) The Treasury Department will require employees who
heve accunulated -annual leave in excess of the limits jestaba-
lished by Public Law 102 to reduce such accumulated annuegl
leave by 9 days each ysar until the‘maximumfallowable'accumu-
lated leave is resche s S Sl s

leave, - The lsave should be “granted, whenever possible,  when
the employee wishes to take it. But: if - the employee fails to
apply for the leavé, he may be placed on leave administratively
at any time to meet the requirements. of the law and of this
CGircular relative-to reductions of excess accumulated leave,

(¢) The annual reduction will beginh with. the. 1954 leave
year. No definite amount-of”reductidanillibe‘required for
the fraction of a yeéf‘remainingfih-l953, but: supervisors are
urged to grant as much leave as possiovle where it will reduce
the excesslaCcumulatedfleave,ﬁand'willinbtfaffectiadversely
the operations of the office, = i o

(d) Bureaus are advisséd to grant as much leave as possible
before August- 31, 1953 inforder”to%reduce.the»possibility of
loss of leave in ‘the event of death, résignation or other
- separation, S P P el
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3. EXCEPTIONS:

It is recognized that it may not be consistent with the
exigencies of the public business in some instances to grant
the current tg leave of 26 days, and an additional

{( 2 days. Therefore, ﬁ%e following procedure is prescribed
where it is not possible, without updue sacrifice to the public
business, to grant the.gtdayé“aﬁﬁﬁﬁg leave. In each case, the
supervisor will prepare a written statement giving the facts

t » which prevented the granting of the leave, which will be filed
"+ in the personnel folder:of the employee. A similar written
ﬂw5$9#// statement will be required for each leave year in which the
established annual reduction cannot be made,

L, REPORTS:

An annual report on the reduction of excess leave will
be required., As soon as instructions have been received from
the Civil Service Commission, all bureaus will be informed of
the data needed to compile the report of the Department to the
Commission,

5, RESCISSION:

Personnel Circular No, 117, dated August 27, 19,7, is
hereby rescinded, -

JAMES H, HARD
Director of Personnel

Approved:

WILLIAM W, PARSONS
Adninistrative Assistant
Secretary
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